	WORK

Write a minute of a meeting
Analyse a long report to extracts important data and provide written feedback of relevant points to your superior

Write a concise note for your boss about a lengthy phone call from a customer complaining about latest delivery of goods
*Write your CV

	EDUCATION

Write a report to tutor/student about a lecture/conference you attended

Write main points about content of a song for a class discussion

Complete a task for your assignment writing the plot of a film/book

Write a brief report about a recent news you heard on TV or on the radio for a class discussion
Write your weekly diary while on your university year abroad

*Write your CV
	LIFE IN GENERAL

Report content of tv/radio news to a friend/colleague interested in same topic

Tell your friend about the topic of a recent song you listened to

Refer to another passenger an important announcement at the train station which they just missed

Write an entry in your online blog about your day

Gather info about a specific topic from tv or radio news to write a short provocative message to be posted on your social networking website (e.g. facebook)

Tell a friend about the plot of a film you saw




Please note: CV could be used under both heading WORK and EDUCATION.






